Procedure for withdrawing from school

1. When withdrawing from St. Amant to another school:

a. Age stipulations:
i. If you are 17 years old or younger, you and a parent must go to the counselor’s office and sign a withdrawal form

ii. If you are 18 years of age, you may sign your own withdrawal form.  However, a parent/guardian will be contacted concerning your request.
b. Procedure:

i. When withdrawing from St. Amant, you must be cleared of all dues owed to the library and/or cafeteria.  Bring all books and calculators at time of withdrawal.  

ii. All records (academic, absentee, & discipline) will be sent to your new school once they have requested it by mail from us once all fees are cleared. 
iii. You must present this withdrawal form to your new school when registering; therefore, you can not enroll in a new school UNTIL you withdraw from St. Amant.

2. When withdrawing from St. Amant to homeschool:

· Homeschool is independent of the Ascension Parish School Board.  Parents are responsible for all curricula and required to teach their child using a sustained curriculum of a quality at least equal to that offered by public schools at the same grade level.  Parent or tutor may be permitted to provide instruction in a SBESE approved home study program.  All costs are paid for by parents.  This program is offered through the State Department of Education.  You will not receive a High School Diploma; however, you must pass the General Educational Development (G.E.D.) test and then you will receive a Louisiana State Equivalency Diploma.  

· Homeschool is not the same as homebound.  You can apply to homebound if a doctor does a diagnosis and specifies that the child will be out of school for at least three weeks.  Once accepted, a homebound teacher is assigned to act as a liaison between the teacher and child, helping the child to remain current with class work.  Homebound status is determined by the Ascension Parish School Board office.

b. Age stipulations:

i. If you are 17 years old or younger, only a parent can drop you to homeschool.

ii. If you are 18 years of age, you can drop yourself to homeschool.  However, a parent/guardian will be contacted concerning your request.
c. Procedure:

i. If you desire to go into a homeschool program, you can only drop after you have been approved to homeschool (typically a two week waiting period).

ii. If you want to enter a homeschool program, you must set up a conference with your child’s counselor.  At that time, the counselor will review the requirements, application procedure, and the rules of re-enrolling back into school.  

iii. If it is ultimately agreed that homeschool is in the best interest of the student, the counselor will present the parent with homeschool enrollment information.  The parent or student must present the school with an acceptance letter into a homeschool program before the student will be dropped.

iv. While anticipating approval, the student must still attend school and meet with his or her counselor once a week.  
v. If a student chooses to return to high school after attending homeschool, we must have proof that they enrolled and were approved by the State Department of Education to attend a homeschool program.  In order to take credit exams, the student must have been in homeschool for one full semester.  Upon entering the student will be administered the IOWA placement test and/or LEAP placement test.  Credit exams are offered on a case by case basis.
vi. When the student completes the homeschool program, in order to receive a diploma, they must pass the GED.  If the child is under 19 years of age, they must enroll in a GED program and test to assess level of ability (pre-GED).  If the student is not ready to test, they must enroll in the GED program and take classes. 

vii. Principal approval may be required for certain circumstances

3. When withdrawing from St. Amant to Adult Education (GED):

a. Age stipulations:

i. You must be at least 17 years of age to drop to Adult Education.  If you are 17 years old, a parent must withdraw you from school.

ii. If you are 18 years of age, you can sign your withdrawal papers yourself.  However, a parent/guardian will be contacted concerning your request.
b. Procedure:

i. In order to drop to Adult Education, you must notify your counselor two weeks in advance.  No one is allowed to withdraw from St. Amant to Adult Education without a two week’s notice.

ii. If you are 17 years old, your counselor will set up a conference with you and your parent(s) to discuss your plans.  
iii. Once the student has met with his or her counselor to discuss GED plans, an unofficial drop sheet will be printed.  Depending on age, signatures from student and parent will be needed.  St. Amant will not sign the drop sheet at that time.  St. Amant will fax the unofficial drop sheet to Adult Education, located on Louisiana Technical College’s campus.  The student must then go and speak with Ms. Hebert at Adult Ed.  She will administer the TABE test ($20 fee) and discuss a class schedule.  Once that process has concluded, the student must return back to St. Amant with test results.  At this time, we will then release the official signed drop sheet and give to the student to then give back to Adult Ed.  Throughout this entire procedure, the student must attend school regularly. 
· If the student chooses to attend an Adult Education program outside of the parish, a counselor will contact that school and try her best to align our policies with theirs. 
iv. Principal approval may be required for certain circumstances

